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  Saving/emailing as a png

Saving your page/slide as a png is useful if 
you want to upload it directly to your blog or 
email it to yourself so you can resize or edit it 
on your computer.

To prepare, have the page/slide visible on 
screen, and then tap         top right. 

Your page/slide will now fill the screen.
Take a screen shot: with one hand, press the 
circle button (middle of the shorter side of your 
iPad) at the same time as pushing in the on/off 
switch (opposite side of the iPad, on the side 
edge, near the corner). 

You will hear a swoosh and the screen will blink 
as it takes the screen shot. It will be saved to 
your Camera Roll as a png file, with a resolution 
of 72 pixels per inch. If you have Photo Stream 
enabled, it will also be saved there.



Open your Photos, and tap Camera Roll. 
Locate the photo/screenshot and tap it to open. 

Tap the curved arrow top right to see the drop 
down menu and tap Mail.

The email screen and the keyboard appear, 
with your photo added in the body of the mail. 

Type your email address and the title or 
subject, then tap Send top right.



 Saving/emailing as a pdf
Copy and paste the page/slide into a 
presentation of its own, if you have not already 
done so (see pages 8-9).

You will be offered three options for emailing.
Tap the central option PDF.

Tap         top right, then Share and Print, 
then Email Presentation.

The email screen and the keyboard appear, 
with your pdf added in the body of the mail. 

Type your email address and the title or 
subject, then tap Send top right.



 Printing Keynote pngs and pdfs

Png screenshots from Keynote are 
saved at 72 pixels per inch. This 
makes them easy to load to a blog, 
as this is an efficient resolution for 
Internet use. It prints well at small 
sizes but detail becomes fuzzier the 
more it is enlarged.

To print out your Keynote page/slide, you will need a photo editor like Photoshop/
Elements; or you can use Preview which comes as part of the Apple Mac software.

This is the size of the screenshot png 
from Keynote (iPad/iPhone). It has 
been dragged, without resizing, into a 
Photoshop c 8.5x11 inches. The 
green rectangular mask alongside it 
is 4x3 inches.

4 x 3 inches



If you wish to print your Keynote page 
for a Project Life 4 x 3 inch pocket, 
then ...

• create a 4 x 3 inch mask or rectangle 
as a guide

• move the Keynote png on top so that 
it sits neatly in one corner

• hold down Shift and drag the corner 
of the Keynote png to make it the 
same size as the mask or rectangle 
below it

• since Keynote pngs have the size 
ratio 4:3, it will enlarge to fit the 4 x 3 
inch mask perfectly

• as the enlargement is not very great, 
there is very little loss of detail when 
printed at this size

 PNGs in a PHOTO EDITOR



PDFs in Keynote are saved at a resolution 
of 300 dpi (dots per inch). This is a very 
high resolution giving excellent print quality.

 PDFs in a PHOTO EDITOR

A PDF imported into Photoshop has the 
approximate size 14 x 10 ins (36 x 27 cms). 
It can therefore be scaled down with no 
loss of definition.

You can create a new document to the 
printing size you require (e.g. A4, 8.5 x 
11, 8 x 10) and then:

• either reduce the size of the  PDF by 
dragging one of the corner handles

•  or create a clipping mask of the size 
you require  and clip your pdf to it.



 PNGs and PDFs in PREVIEW

Preview is a simple photo editor 
which comes bundled with an Apple 
computer. If you do not see it in your 
dock, it can be opened by going to 
Applications, and double clicking 
on it there.

Open your png or pdf, then go to
File > Print.

This will open the dialog box for 
printing. Preview will initially show 
your pdf scaled to fit the whole page 
but this can be changed either by 
scaling, or by choosing a printing 
size. (See next page).



Reduce the size of your png or pdf by  
clicking on the Scale button and 
entering a figure in the box to its 
right.

Choose a specific printing size by 
clicking on Paper Size to see the 
menu of possible sizes. If you wish 
to print for Project Life, click on 4 x 
6 Borderless.



Click on the Preview box in the 
middle for further printing options.

Choose the quality of the print by 
dragging the slider along the 
bottom.
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